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I.                Introduction
a.) Please write 1 to 2 good paragraphs on why you selected that career to research.  Keep in mind that you are only stating why you have an interest in learning more about the career.  This is not the section in which you would be giving rationale on why you have selected to pursue this career.  In brief, this is an introductory paragraph not a conclusion.

II.
Job Responsibilities
a.) What does a person in that career do on a typical day at their job?  List and describe all the job duties associated with your career.  This should be a major focus of your research paper and should be several paragraphs to one page in length.
III.
Work Schedule
a.) Report the following information: 
1) Average number of hours worked per week (e.g. 40 hours, 50 hrs. etc.)
2) Daily work times/shift (e.g. 9 AM to 5 PM, 11 PM to 7 AM, etc.). Also, is there a set weekly schedule or does your schedule alternate between days, swing/evenings, and midnight/graveyard shifts?
3) Is there any required overtime such as weekends or holidays? If yes, please briefly explain.
4) Are you always on call (e.g. must wear a beeper or have your cell phone on at all times)?  If yes, please briefly explain.

IV.
Education
a.) How much schooling is required?:  1) high school diploma with vocational/technical training or on the job training; 2) some college (one yr. or a college certificate); 3) associates or bachelor’s degree; 4) a PhD. or professional degree.  
b.) If college is required, please list and describe your major and explain how that major relates to your career choice.  Also, list some of the required courses you would need to take in college. 
c.) If no college is required for your career, describe in detail the training which is required to perform the job.

d.) Do you need a license or certificate to work in your career field?  If yes, please state how you obtain the license or certificate and the name of the certificate/license.
V.
Earnings and Benefits 
a.) Report  the following statistics: 
1) Minimum/starting annual salary
2) Average annual salary. Also, average pay per hour, if available

3) Highest annual salary with many years of work experience
b.) List & describe any other benefits offered such as health care, vacation time, sick leave, retirement plan, etc..


VI.
Working Conditions
a.) Describe the type of work setting you would report to everyday for this career.  For example, would you work indoors/outdoors and what would your surroundings/work environment be like?  
b.) What tools and/or equipment would be required to successfully do your job on a daily basis?  
c.) What is the common attire/dress for your job (e.g. business formal, business casual, a uniform, casual clothing)?  Please briefly describe.
VII.
Personal Qualifications
a.) What type of temperament or personality traits would best fit this career?  
b.) What skills/abilities would be required to do this job well?  
* Please report all relevant personal traits as well as academic &/or technical skills which pertain to this career.
VIII.
Where Employed
a.) Who would be your common employers for this career?  In other words, who would hire you for this type of job? Examples:  industry, retail business stores, restaurants, resorts, hospitals, schools, self-employed, etc.  You must list all the potential employers for your career field.  
b.) How many people in the United States are employed in this career? 
IX.
Advancement Opportunities
a.) Is there an opportunity to be promoted or advance in your career?   If yes, how do you get promoted in your career (hard work, excellent job performance and/or additional education)?  
b.) What are the names of the different jobs (job titles) which you can be promoted to?  
c.) How much more money can you potentially earn by advancing to one of the higher level jobs in your career field?  Provide one or two examples.

d.) How far can you advance in your career?  In other words, what is the highest job you can attain?
X.
Employment Outlook
a.) What is the predicted percentage of job growth, decline, or stability over the next decade (10 years) for your career?
b.) State the reason(s) why the number of available jobs is predicted to increase, decline, or stay the same.  Please provide several factors to support this prediction. 
XI.
Conclusion

a.) Based on your research and what you learned, do you still want to pursue this career further? Why? or Why not? State at least specific 3 reasons from all the factors listed above to support your decision.
*Students should be able to find all the required facts for their career on the recommended websites listed on the Works Cited page below. If a student’s career does not have an article on at least 3 of these recommended websites, they must use additional internet resources which they are responsible for locating and citing on the Works Cited page.  Each student must use and cite a minimum of 3 sources for their research paper. 
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Also cite any other career websites that you utilize for your paper by following the same MLA format used above.  You also should delete any of the websites listed above which you did not utilize to write your paper.
